[Insert Header from Resume]

WRITING SAMPLE

Add introductory paragraph identifying the materials you are using. Sample language (do not copy verbatim): This sample consists of a memorandum written for the class Applied Legal Theory and Analysis during the fall 2023 semester. The memorandum analyzes the viability of a claim for negligent infliction of emotional distress under Michigan law. 

The style in which you write “WRITING SAMPLE” on your cover page i.e. bolding, underlining, capitalization, etc. can match the headings on your resume for a cohesive look. The margins, header, font and formatting on this cover page should exactly match those on your resume and other application materials. The writing sample itself will start on the next page. 



[Insert writing sample starting on this page]

[bookmark: _GoBack]The writing sample should be in 12-point font, Times New Roman, 5-10 pages double-spaced with 1” margins (unless otherwise indicated by the employer). If you are using a writing sample from a task you completed for an employer, ask for permission first. If given permission, you must be sure to remove any personal, protected, and/or confidential information and add that the sample is being used with permission and with all confidential information removed in your introductory paragraph. Thoroughly proofread your writing sample and check for consistency on formatting, even if it has already been edited. Note that page numbers should be added, starting on this page at 1 (the cover page does not count), along with your last name in case your sample is printed and the pages are separated- see below. 
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